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Dear Parent/Guardian,
I hope this email finds you well.

I am writing to let you know that the NCSE Parents Notify Process for the 2027/28 school year is now
open.

The Parents Notify Process is for parents and guardians who wish to explore a special class or special
school place for their child for September 2027.

While attending their local school is the preferred option for many children and families, we recognise that
some children may benefit from a different educational setting that best meets their individual needs, such
as a special class in a mainstream school or a special school.

Eligibility Letters - Please note that eligibility letters must be applied for each year.
If you received an eligibility letter last year, we encourage you to apply for a new one this year.

Even if you are unsure whether your child will need a place in a special class or special school, it is
important to have an up-to-date eligibility letter in place. If, at any stage, you decide to apply for a place in
our ASD class, an ASD class in another school, or a special school, a current eligibility letter will be
required as part of the application process.

Applying for an eligibility letter now helps to keep your options open should your child's needs change
over the coming year.

Important Dates - As outlined in Department of Education and Youth Circular 0063/2026,
parents and guardians are encouraged to notify the NCSE by 1st September 2026.

If you are awaiting reports or other supporting documentation, please do not delay submitting your
notification through the Parents Notify Portal by 1st September 2026. Any outstanding documentation
can be provided to the NCSE as soon as it becomes available.

How to Notify the NCSE - If you would like to explore a special class or special school place for your
child, please complete the NCSE Parents Notify Form using the link below:

https://www.ncse.ie/parents/current-application-processes/parents-notify-special-class-special-school-
placement/parents-notify-form/

If you have any questions or would like support with the process, please do not hesitate to contact us.
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School Principal

“Bducation is nob the filling of a pail, but the lighting oo fine” - WP Yeats




